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Cuctema ynpaBneHusi QOKYMeHTamMu

C KOMMOHEHTaMy1 aBTOPCKOMN paspaboTku 1 nyGrvKkaumum

O6nacTtn npumeHeHus:

® Kypcbl Ha ocHoBe PowerPoint, BkntovatoLume
Te3UCHble KapTbl U y4ebHble MaTepuansl

® CroXHble KOHLIeMnuun, KoTopble Haao
CTPYKTYpMpOBaTh

® MogaynbHble CNPaBOYHUKM U TEXHUYECKast
OOKyMeHTauns

comm.editsweb - BeG-opneHTUpoBaHHasi cucteMma ynpaeneHus
[OKYMEeHTaMu C KOMMOHEHTaMu aBTOPCKOM pa3paboTku u nybnukauum,
KoTopas ONTUMU3MPYET CO3AaHMe U LeHTpann3oBaHHOE yrnpaBrneHve
rMBKUMWN MOAYIBHLIMW KOMMOHEHTaMW COAEPXaHUsA MHOFOKpaTHOro
NCMOrb30BaHuS.

B nTore, oHM MoryT ObiTb 3PHEKTUBHO M Ka4eCTBEHHO OMyOnMKoBaHbl ANS
PasnuYHbIX TUMNOB JOKYMEHTOB U1 LiefeBbIX rPyrnn, B COOTBETCTBUN C
PVPMEHHBIM CTUNEM.

comm.editsweb, ncxoaa ns npakTnyeckux NnoTpebHocTen, paspabaTbiBancs
BMecTe ¢ Hawum naptHepom Volkswagen Coaching GmbH. Ctumynom k
paspaboTke nocnyxunu npobnemsl, nexalume B OCHOBE NOBCEAHEBHOM
COBMECTHOWN 06paboTKM KOMMIEKCHBIX JOKYMEHTOB, TPEOYHOLLEN M3MULLIHMX
pecypcoB ¥ AOMOMHUTENbHBLIX PAcXo4oB Npu pacnpeaenexHe pabot un
OeLeHTpann3oBaHHOM XpaHEeHUN AaHHbIX.

Bce AokyMeHTbl ynpaBnstoTcs LieHTpanu3oBaHHoO. [oKoHYeHo ¢
6eCKOHEYHbIM NMOMCKOM akTyarnbHOM BEPCUKN AOKyMeHTa. Taknum obpasom,
CHUXaloTCA 3aTpathl 1 NoBbIaeTcs 3PPEKTUBHOCTb.

Mcnonb3oBaHue ctaHaapTHbIX oucHbIX nporpamm - MS Word, PowerPoint
n Excel 3aMeTHO cokpallaeT Bpemsi OCBOEHUsI NpoaykKTa.

ABTOPbI OLICTPO OCBaMBAIOTCSH, UMES AeN0 C NPUMNOXEHUSAMMU,
MCMOsb3yeMbIMU C JAaBHUX Mop.

[MyTem yH1dUKaLmMn BHELLHEro Buaa 1 KayecTBa BCEX AOKYMEHTOB,
comm.editsweb yBenuumeaeT y3HaBaeMocCTb Ballero dompmeHHOro ctuns,
NnoBbILIAET Ka4eCcTBO Balumx KypcoB, Npe3eHTauun, a Takke JOKYMEHTOB U
OOHOBPEMEHHO COKpaLLaeT U3aemKKy NPy NOArOTOBKE HOBbIX MaTepuarnos.

www.community4you.de

MNpenmywectBa

Yno6Hoe 1 oTBevatoLee crpocy
NPOU3BOACTBO AOKYMEHTOB Ha OCHOBE
CYLLECTBYIOLLETO COAEPXKaHUS U
LWabroHOB BHELLHero Buaa

MuHMMU3aLMsa n3gepxek 0CBOEHUS
npoayKTa 3a CHeT UHTerpauum
NPVBbIYHbIX PEAAKTOPOB
(Hanpumep: MS Word, PowerPoint)

BepcroHHOCTL M aBTOMaTn4eckoe
oBHOoBMEHNe cogepxaHua

ABTOMaTMyecKkoe cobnoaeHne
COOTBETCTBUS BHELLHErO BUAa BCEX
[OKYMEHTOB (DMPMEHHOMY CTUIHO

HenameHHO BbICOKOE KayeCTBO U
aKTyalnibHOCTb BCEX JOKYMEHTOB

BaxxHenluMe MOMEHTE

LleHTpanbHoe 1 Beb-6a3npyemoe
XpaHeHne meama-HenTparbHbIX
[OKYMEHTOB

MogynbHoe ynpaBneHust KOHTEHTOM C
nHterpauven MS Office

OhdpekTmBHOE ynpasneHve
N3MEHEHUSMM

MopaynbHOCTb LIabroHOB BHELLHETO
BUAa u nybnukauusa B COOTBETCTBUN C
LeneBbIMY rpynnamm

Mopaepxka Bepcuii CO BCTPOEHHOM
CMCTEMON MPOBEPKN U YTBEPXKAEHNS
JOKYMEHTOB

HeszaBucumbli OT MHTEPHETA [octyn
Yyepel3 aBTOHOMHOIO KIinMeHTa
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LieHTpanbHoe xpaHunuiie ¢ Be6-40CTyNom

Ynpaensute Bawmmm BHyTpedUpMEHHbIMU JOKYMEHTaMM
nepcoHanM3MpoBaHHO B LEHTPanbHOM, BEG-XpaHUNuLLE 1 Npu 3ToM
pacnpegensavite Bawm 4OKYMEHTbI NO MHANBUAYANbHBIM KPUTEPUAM Ha
pasnu4Hble Kateropum (0Tpacnu, NpoeKTbl, Tematuyeckne obnacTu).

MoaynbHoe ynpaBneHne KOHTEHTOM

CoxpaHsinTe Balum MHOrosibl4Hble AOKYMEHTbI B MUHUMAIbHbIX,
paumoHanbHbIX cMblicnoBbix Mogynax (Word kak rmasa, PPT kak cnang)
LEHTpan1M30BaHHO 1 NPO3paqHO TakuM obpasom, YTobbl Bel cmornm nx
rMOKO 1 MOAyNbHO MOBTOPHO UCMOMb30BaTh.

Co3naHuA KOHTeHTa Ha 6a3e ocdmca

Wcnonb3ynte n ganee Ans co3gaHusa U yrnpasBrneHUsi KOHTEHTOM
npuBbIYHbIE CTaHAapTHble pedakTopbl Microsoft Office: Word, PowerPoint 1
Excel.

Comm.editsweb pegakTop cTpyKTypbI

OpraHugyiiTe oTaenbHble cogepXaline MoAynn ¢ NOMOLLbIO peaakTopa
CTPYKTYpPbI 1 paclumpbste Baly CTpyKTypy HECKOMBKMMM LENYKaMy MbILLKA
no CyLLEeCTBYHOLMM MOAYNSM UK daneMeHTaMm cTpykTypbl. Onpegenute ¢
NMOMOLLbIO MacTepa CTPYKTYpY, COOTBETCBYOLLYI0 Ballemy kopnopatuBHomy
On3ariHy, 1 BKIMYUTE B Hee npegonpegeneHHsle ana Bawen opraHnsaumm
3MEeMEHThI (NPeaucoBue, KOHTAKTHbIE CBEAEHNS, CChINKN).

AdhekTBHOE YynpaBneHme naMeHeHUAMHU

Mbkoe NOBTOPHOE MCNOMb30BaHNE CMbICIOBLIX MOAYEN U
LieHTpanu3oBaHHOe XpaHeHne YacTo NCMomnb3yeMbIX TEKCTOBbLIX ab3aLeB
UNU MynbTUMeOUiHbIX 0OBbEKTOB, MO3BONUT BaM n3aMeHeHnB coaepxaHust
TOMbKO B OOHOM MeCTe, BNUSATH Ha BCe JOKYMEHThI, B KOTOPbIX 3TO
cogepxaHue UCrnonb3yTes.

MoaynbHOCTb WabOHOB BHELLHErO BUAa

YnpaensinTe LeHTpPan“3oBaHHO BCEMU HEOOXOAMMbIMY LLABNOHaMM
BHELLUHEro Buaa 1 NpyMeHnUTe UX NOCPeACTBOM HaXaTusi KHOMKM Ha
nybnukyemble OKYMeHTbI. Pelunte, kpome Toro, kakoe cogepxaHue dynet
BKITIOYEHO B NyONuKyembIi JOKYMEHT.

Takum obpasom, Bbl cMOXeTe M3 OLHOW CTPYKTYPbl CO30aTb AOKYMEHTbI
ANS pas3nuyHbIX LienesblX rpynnm.

Moppepkka Bepcun co BCTPOEHHOW CUCTEMOM NPOBEPKU U
yTBepXAeHUA [OKYMEHTOB

YnpaBneHus BEpCUsSIMA NO3BOJISIET XPaHUTb paboyne 1 onybrimkoBaHHble
BEPCUN.

Bce apXMBHbIE BEPCUN coaepXaTcd HarmaaHO U OOCTYNHbI B noboe Bpems.
Mcnonb3oBaHne BCTPOEHHOIO NpoLiecca KOHTPOIS 1 Bbinycka No3BOSsieT
ObITb YBEPEHHbLIM, YTO coaepXkaHue byaeT OTKPbITO, onyobrnMKoBaHO U
BEPCUAHM3NPOBAHO TOMbKO NMOCIE KOHTPOMSI OTBETCTBEHHBIM NULIOM, YTO
obecneumBaeT Tpebyemoe Ka4ecTBo.

Kapkac(cppeiMBOpK) MeTefaHHbIX

[ns nogaepXkn pasnunyHbix MEXaHM3MOB noucka, Bbl MoxeTe, ncnonb3ys
BCTPOEHHbIV (hPENMBOPK METafaHHbIX, BbIAENUTL KIOYEBbIE TEPMUHbI ANst
CMbICOBbIX MOZYIeN B pamkax TepMuHonorun Bawero npeanpustus.

He3aBuCUMbIN OT MHTEpPHETa AOCTYN

OddhnarH-KnueHT obecneunBaeT LeneHanpaBneHHbIn 1 6e3onacHbIN
AOCTYN KO BCEMY COCTaBy OKYMEHTOB, HE3aBUCKMO OT AOCTyna B
MHTepHeT. bnarogaps aBTomaTM4eckomy OOGHOBMEHWIO, NMPU KaXXaoM
0oBHapyXeHV1 MOAKIIOYEHNS K CepBEPY, YCTapeBLUee coaepXaHue u
N30bITOYHbIE MPOW3BOACTBEHHbIE LUAMN OMO3HAKTCH Kak HeakTyarbHble.

OnuncaHue KoMnaHuu

Hawwum krntoyeBble KoMNeTeHLMM:

Pa3pabotka nporpaMmmMHOro
obecneyeHus

OT CTaH4apTHbIX NPOAYKTOB [0
cneumarnbHbIX PELLeHUi Ha OCHOBE
Hallen cobCTBEHHON MHTerpaLoHHOM
nnatdgopmbl open-EIS B Takmx
obnacTsx, kak ynpaBrneHust KOHTEHTOM U
OOKyMEeHTamu, ynpasneHue
aBTOMapKOM, yrnpaBrieHne BbiCTaBKamu,
ynpaeneHne B3anMoaencTBneEM 1
3HaHMAMM, a Takke obpasoBaHue n
3MNeKTPOHHOE 0ByYeHue.

open-EIS

YHUWKanbHoON 0cobeHHOCTbIo
community4you siBnseTtcs
MHTerpaumoHHas nnatdopma c
KOPMoOpaTUBHbIMN TEXHOMOMMAMU, Ha
OCHOBE CEPBVICHO-OPVEHTMPOBAHHON
apxutekTypbl (SOA) onsa rubkown
apanTtauuun 1 paclumpeHus
KOMMIEeKCHbIX B13Hec-npoLeccos
nocpeacTBOM MHTErPUPOBAHHBIX
MexaHU3MOB.

Cetun

BaXHbIV dhakTop ycnexa. Mo aton
NPUYUHE Mbl COTPYOHUYAEM CO MHOTMMU
NapTHEPCKUMU NPeanpUSTUAMN,
KOTOpble NOAAEPXKUBAKOT HaLLl
NPOW3BOACTBEHHbIV CMIEKTP CBOUMM
peLleHnsiMu.

CcbInkun

Hawa npoaykums ycnewHo
NCMNOMNb3yeTcs crieayoLwmmm
komnaHuamu: Messe Frankfurt GmbH,
Deutsche Messe AG, OTTO GmbH Co.
KG, Commerzbank AG, Volkswagen
Coaching GmbH, Deutsche Bahn AG,
DEKRA u T.A4.

C

community4you
community4dyou GmbH

Haendelstrasse 9
09120 Chemnitz
lepmaHus

Ten.: +49 (0)371 90 94 11-0
dakc: +49 (0)371 90 94 11-111

www.community4you.de
Www.open-eis.com
www.editsweb.de
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